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1. MUC PiCH

Quy dinh trinh ty, thu tuc xét thi dua- khen thuéng dbi voi cong chire, vién
chuc cua truong Cao dang Cong nghiép Phuc Yén.

2. PHAM VI AP DUNG

Quy trinh &p dung cho tat ca cong chirc, vién chic trong toan Trudng.
3. TU VIET TAT VA PINH NGHIA
1. Tir viét tit

-TT: Thu tyuc - HTKT: Hinh thtc khen thuéng
-QT: Quy trinh - Tb-KT: Thi dua - Khen thuong
- HDTD: Hoi dong thi dua -TC-HC:  T6 chtic - Hanh chinh
- DHTD: Danh hi¢u thi dua - CCVC: Cong chuc, vién chirc

2. Dinh nghia

- Thi dua: La hoat dong co t6 chirc Vv6i sy tham gia ty nguyén cua ca nhan, tap
thé nham phan dau dat duogc thanh tich tot nhat trong viéc thuc hién nhiém vu, xay
dung va bao vé To6 quoc.

- Khen thuong: La viéc ghi nhan, biéu duong, ton vinh cong trang va khuyén
khich bang loi ich vat chat d6i voi c& nhan, tap thé c6 thanh tich trong viéc thuc hién
nhiém vy, xay dung va bao vé Té qudc.

4. TAI LIEU THAM KHAO

- Luét thi dua, khen thudng ngay 26/11/2003; Luét stra ddi, bd sung mot s diéu caa Luat
thi dua, khen thuong s6 39/2013/QH 13 ngay 16 thang 11 nam 2013;

- Nghi dinh sé 42/2010/ND-CP ngay 15 thang 4 nam 2010 caa Chinh phu quy
dinh chi tiét va hudng dan thi hanh mot sé diéu cua Luat thi dua, khen thuong va Luat sira
d6i, bo sung mot sé diéu ciia Luat thi dua, khen thudng;

- Thong tw Thong tu s6 02/2011/TT-BNV ciia Bé Noi vu: Hudng dan thuc hién
Nghi dinh s6 42/12010/ND-CP ngay 15 thang 4 nam 2010 ciia Chinh phui;

- Théng tu s6 43/2011/TT-BCT, ngay 26 thang 12 nam 2011 ctia B Cong Thuong
quy dinh chi tiét thi hanh cng tac thi dua khen thuong trong nganh Céng Thuong;

- Quyét dinh s6 32/QDP-UBND ngay 16 thang 8 nam 2011 ciia UBND tinh Vinh
Phuc vé viéc ban hanh quy dinh vé cong tac thi dua, khen thuong trén dia ban Tinh;

- Quy dinh noi bd ciia trudng Cao dang Cong nghiép Phic Yén;

- Nhiém vu trong tdm va ké hoach cong tac nam hoc cua truong Cao dang Cong
nghi¢p Phuc Yén,

5. NOI DUNG
5.1. Luu db
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Trach nhiém | So do Biéu miu Thoi
gian
HDTD Phat dong thi dua Vin ban Thang 9
nam hoc
A 4
Ping ky thi dua BMO01.QT.06/TCHC | Thang 8
bon vi/ Ca BMO02.QT.06/TCHC | Thang 9;
nhan Théang 3
Y BMO03.QT.06/TCHC | Thang 9
Thuong trye Téng hop BM04.QT.06/TCHC
HDTD
Céc don vi to :
chirc binh xét Binh xét thi dua BMO05.QT.06/TCHC
BMO06.QT.06/TCHC Thang 6
. BMO07.QT.06/TCHC
Thuong truc Tong hop to1 Théng 6
HDTD BM12.QT.06/TCHC
HDTD Théang 6
Hop HDTD
HDTD Ra quyét dinh BM13.QT.06/TCHC | Thang 6,
_ BM14.QT.06/TCHC | Thang 7
‘ BM13.QT.06/TCHC
Thuong truc Thye hién va luu BM14.QT.06/TCHC | Thang 8
HDTD hd so
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5.2. Dién giai
5.2.1. Phat dong thi dua:

HPTP Trudng cin cir chu dé nam hoc va vin ban huéng dan cia HDTD cac cap
t6 chirc phat dong phong trao thi dua; hudng dan cac don vi ding ky thi dua va ky cam
két giao udc thi dua ndm hoc.

5.2.2. Pang ky thi dua

Cac don vi ding ky thi dua tap thé, c4 nhan theo huéng dan cua HDTD Truong
theo mau (BM01.QT.06/TCHC, BM02.QT.06/TCHC) va ky cam ket giao udc thi dua
nam hoc. Nop ban dang ky thi dua (BM02.QT.06/TCHC) vé Phong T6 chitc — Hanh
chinh.

5.2.3. Tong hop

Thuong truc HDTD kiém tra hd so ding ky thi dua ciia cac don vi (don vi nio
thuc hién khong dung theo huéng dan thi yéu cau lam lai), tong hop két qua va bao céo
HDTD Truong.

5.2.4. Phé duyét ,

Can cu ket qua dang ky thi dua cua cac don vi, Thuong truc HDTD ra quyét dinh
trinh Chu tich HDTD phé duyét két qua dang ky cta cac don vi theo mau
(BMO03.QT.06/TCHC, BM04.QT.06/TCHC).

5.2.5. Binh xét Thi dua
5.2.5.1. Thuong tryc HDTD Truong ban hanh van ban huong dan cac don vi binh
xét thi dua nam hoc theo mau (BM05.QT.06/TCHC)

5.2.5.2. Can ctr van ban huéng dan cia HDTP Truong, ca nhan viét ban tong két
cong tac va tu xép loai thi dua ndm hoc (BM06.QT.06/TCHC)

5.2.5.3. Cac don vi tién hanh hop, binh xét thi dua nam hoc va giri két qua thi dua
kém theo béo cao thanh tich cta ca nhan, tap thé duoc dé nghi xét ting cac danh hiéu thi
dua, khen thudng cac cap theo mau ( tir BM07.QT.06/TCHC dén BM13.QT.06/TCHC
)vé Thudng truc HDTP.
5.2.6. Tong hop két qua thi dua

5.2.6.1. Thuong truc HDTD kiém tra (nhiing tap thé, c4 nhan thuc hién khong
dung theo hudng dan yéu cau 1am lai). Tong hop két qua thi dua, béo céo véi HDTD
Truong.

5.2.6.2. Thuong tryuc HDTD thong bao két qua binh xét cia Hoi dong tdi cac don
vi (giai dap thac mac néu co)

5.2.7. Trinh céc cip cé thim quyén
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- Cin ctr két qua binh xét thi dua cia HDTD Nha truong. Thuong truc HDTD ra
Quyét dinh trinh Chu tich HDTP Trudng phé duyét theo mau (BM13.QT.06/TCHC);
BM14.QT.06/TCHC).

- Thuong truc HDTD hoan thién va giri hd so dé nghi khen thuéng téi HDTD cép trén
theo thAm quyén theo mau (BM13.QT.06/TCHC); BM14.QT.06/TCHC).

5.2.8. Thue hién va luu hd so
Phong TC-HC luu hd so (BM13.QT.06/TCHC; BM14.QT.06/TCHC)

6. HO SO LUU
T | Tén ho so Ma biéu miu | Thoi Noilvu | Phwong | B§ phén
T ian luu phap chiu trach
hiy Nhiém
1 [ Quyét dinh coéng nhan | BM03.QT.06/ |01 naim | Phong May CV to chuc
dang ky thi dua nam hoc | TCHC TC - HC
2 | Quyét dinh khen thuéng | BM13.QT.06/ | 10 nam | Phong May CV t6 chiic
tap thé, c4 nhan nim hoc | TCHC TC - HC
3 | HO6 so dé nghi cép trén | Tur 10 nam | Phong May CV t6 chic
khen thuong BM09.QT.06/ TC -HC
TCHC
BM14.QT.06/
TCHC dén

7. BIEU MAU BAN HANH

STT | Mai biéu miu Tén biéu miu
1 BMO01.QT.06/TCHC
Dang ky, ky giao udc thi dua
BMO02.QT.06/TCHC
2 BMO03.QT.06/TCHC )
Tong hop, phé duyét danh sach dang ky thi dua
BMO04.QT.06/TCHC
3 BMO7.QT.06/TCHC Bién ban binh xét thi dua, bdo cdo thanh tich tap thé, ca

nhan va bang tém tat thanh tich, danh sach dé nghi
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BMO08.QT.06/TCHC khen thudng.

BM09.QT.06/TCHC

BM10.QT.06/TCHC

BM11.QT.06/TCHC

BM12.QT.06/TCHC

BM13.QT.06/TCHC Quyét dinh, danh sach dé nghi khen thudng cap Truong; T

BM14.QT.06/TCHC

trinh, Bién ban dé nghi cap trén khen thudng,




